
Instructions for online state exam – Diploma Thesis defense 

Online Diploma Thesis Defense will take place in one of the video-conference rooms of JFMED 

CU at the Dean's office (DEKANAT) or in Biomed. An alternative option could be a 

sufficiently large seminar room of the given workplace, with two laptops (or all-in-one devices 

or computers equipped with a microphone, speakers and a camera) connected to the Internet, a 

multimedia projector or a large screen and to make such conditions for the committee that all 

members of the committee and the administrator1 and technical administrator2 can comply with 

all hygienic and epidemiological measures. The committee will be informed about the venue 

no later than 5 days before the state exam. 

A video-conference system MS Teams will be used for on line state exams (Diploma Thesis 

Defense). All involved members of the committee will join a video call via the university e-

mail address (xxx@uniba.sk; e.g. mrkvicka12@uniba.sk).3 In case of external opponents, they 

will join as guests through the technical administrator. Students are advised to use a laptop or a 

desktop computer equipped with a webcam and speakers (or headphones) with a microphone. 

A mobile phone (smartphone) or tablet is only recommended as a backup device. 

 

In a video-conference room, the technical administrator will manage all the agenda associated 

with providing connections with the students according to a previously approved schedule, as 

well as the administration of a trial connection. 4 Students do not join the video call on their 

own, they will be invited by the technical administrator - by entering the university login in the 

MS Teams system. Preliminary time-schedule of students will be determined by the study 

department after an agreement with the chairman/administrator of the relevant committee, and 

will be announced to the students no later than 5 days before the state exam (Diploma Thesis 

Defense). However, we recommend the students to be logged-in and online on a given day  

during the entire course of the state exam. An e-mail sent to the students will also contain the 

information about the date and time of a trial connection with the administrator (usually one 

day before in the afternoon), including contact details of the technical administrator. If an e-

mail address and mobile phone number sent in the schedule is incorrect, it is necessary to 

contact the study department and the technical administrator immediately. 

 

The state exam is scheduled to begin at 8:00 am (unless otherwise stated). We recommend the 

members of the committee to come earlier (approx. 7.50). The state exams requires the 

chairman and at least two other members of the committee to be present. If there are any other 

members of the committee, supervisors and opponents, we recommend them to join online. In 

exceptional cases, it is possible to accept the online connection of all members of the committee 

- the chairman will indicate this in the minutes. 

 

                                                           
1 List of administrators can be found at https://www.jfmed.uniba.sk/fileadmin/jlf/Dekanat/studijne-oddelenie/EN-

verzia/2020-2021/Defense_of_Diploma_Theses_state_exam_committees.pdf 
2 Technical administrators are employees of Information Technology Department and are responsible for technical 

support of the state exams, including trial connection 
3 We recommend to download, install and connect via MS Teams (https://products.office.com/sk-sk/microsoft-

teams/download-app). You can find instruction videos at https://uniba.sk/elearning or 

https://aka.ms/Teams_DVZ_studentUK  
4 In case of using the seminar rooms of the workplace, it is recommended to ensure the training of the relevant 

employee of the workplace well in advance - the contact person for the training is Mgr. Miloš Hrabovský 

(milos.hrabovsky@uniba.sk) 

https://www.jfmed.uniba.sk/fileadmin/jlf/Dekanat/studijne-oddelenie/EN-verzia/2020-2021/Defense_of_Diploma_Theses_state_exam_committees.pdf
https://www.jfmed.uniba.sk/fileadmin/jlf/Dekanat/studijne-oddelenie/EN-verzia/2020-2021/Defense_of_Diploma_Theses_state_exam_committees.pdf
https://products.office.com/sk-sk/microsoft-teams/download-app
https://products.office.com/sk-sk/microsoft-teams/download-app
https://uniba.sk/elearning
https://aka.ms/Teams_DVZ_studentUK


To ensure a video call connection, a laptop with a webcam, speakers and a microphone will be 

available, with a multimedia projector where a student, who has joined a video call, will be 

displayed. The webcam will monitor all members of the committee in the room. 

 

During a defense, the student must stay alone in the room, must have a microphone and 

a webcam showing the student during the entire video call, and must not use any other 

electronic, information and communication technologies or study materials other than the 

devices used for a video calling. 

 

Online exam will be recorded via MS Teams (it is automatically stored to a secure storage) as 

follows: immediately after the student is connected, recording starts. Recording always finishes 

after the defense of the relevant student and starts again after another student is connected.5 The 

video will be used as an evidence to clarify possible dishonest behaviour of a student, or in case 

a student makes an objection to the course of the state exam/defense. 

 

At the beginning, the student has to introduce himself/herself and show the details of the ISIC  

together with the face in the camera. Subsequently, the student will be briefly instructed to 

ensure objectivity (another person in the room, use of any other equipment, study materials, 

communication with other people are not allowed) and has to give a consent. The chairman of 

the committee may ask a student to show a view of the entire room using the student's webcam. 

 

After identification and instructions, a diploma thesis will be presented. The student gives 

the presentation (sent in advance to the administrator) within limited period of time (max. 

10 minutes).6After the presentation, a supervisor reads the opinion, assessment and possible 

questions. Subsequently, an opponent also reads the opinion, assessment and questions. If the 

supervisor and/or the opponent is/are neither physically nor online present at the defense, the 

chairman of the committee will read the opinion. Then, the student will answer all questions 

from the supervisor and the opponent, as well as other questions from the members of the 

committee. 
 

The chairman of the committee coordinates a discussion of the other members of the committee, 

i. e. invites the members to speak (can turn on/off the microphone for committee members 

connected online).  If necessary, the chairman may ask the technical administrator to view the 

electronic version of the student's final thesis.7 

 

After the defense finishes, a meeting of the committee members is held without the presence of 

guests and students (the technical administrator turns off the microphone and the camera, and 

interrupts the video call). After the final assessment is given, the committee administrator 

records the assessment in the AIS system and prints a report in which he/she indicates which 

members of the committee were physically present and which were online. Subsequently, the 

administrator will turn on the microphone and the camera again and the chairman of the 

committee will publicly announce the result of the defense. 

 

                                                           
5 Alternatively, it is possible to record the entire recording from the relevant day. 
6 A student is obliged to send the presentation to the administrator of the committee no later than the day 

in advance, who delivers it to the technical administrator on the day of the thesis defense on a USB key. In case 

of problems with displaying the presentation by the student, the technical administrator can share the 

presentation. It is recommended to answer the questions of the supervisor or the opponent stated in their opinions 

at the end of the presentation. 
7 The administrator of the committee will download the final theses of students from AIS and will ensure their 

availability to the technical administrator on the day of the thesis defense on storage device (USB key). 



Immediately after the state exam (Diploma Thesis defense), the chairman / administrator of the 

committe will ensure the signatures of the committee members. Signed supervisor´s and 

opponent´s opinions, printed and signed protocols of originality, are sent to the study 

department. When the state exam/Diploma Thesis defense takes place at the dean's office, the 

study officer can record the assessment and prints out the protocols.8 

 

Audio-broadcasts from all online state exams/final thesis defenses will also be available to the 

public via links on the faculty's website. Guests are approved by the technical administrator, 

who is obliged to ensure that they do not use the microphone or otherwise interfere in the state 

exam. Only the microphone will be switched on (the camera and speakers remain switched off 

all the time). The technical administrator turns off the microphone only during a private meeting 

of the committee. 

 

In Martin, 23. 4. 2020 

Written by: prof. MUDr. Juraj Mokrý, PhD., Mgr. Miloš Hrabovský 

                                                           
8 If technical support is available, it is recommended to enter the student's questions and assessment into the AIS 

system also during the exam and to print a report immediately after entering the assessment. 


